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Procedure for the Management of Contaminated Assets

· Project Manager’s Checklists

· Induction Record

· Non-Compliance/Unexpected Finds Record

· Compliance Record

Form <A> Checklist: Contaminated Asset with SMP

This checklist should be completed by the Project Manager when a Dial Before You Dig search confirms works are to take place on a TAMS contaminated asset, AND the site is to

be managed in accordance with a Site Management Plan (SMP).
	Activity
	Yes/No/Comment/Date

	Planning
	

	Read and understand the SMP
	

	Prepare Safe Work Method Statement in accordance with the SMP
	

	Submit to TAMS Senior Manager Road Maintenance for approval
	


	HOLD POINT
Works are not to proceed until a response is received from TAMS Manager, Asset Acceptance.

	As per advice from Senior Manager Road

Maintenance an Environmental Consultant is required to be engaged?
	

	If required as above, has an Environmental Consultant be engaged?
	

	Have SMP required site specific work plans been submitted to TAMS Senior Manager Road

Maintenance for approval?
	


	HOLD POINT
Works are not to proceed until TAMS Senior Manager Road Maintenance approves Work Plans.

	Induction
	

	Ensure all staff are inducted and understand

the SMP (Environmental Consultant to undertake induction).
	

	Obtain signatures from all staff indicating understanding of SMP and intention to fully comply with all requirements.
	

	Works
	

	Implementation of all aspects of management

plans are being implemented, monitored and documented?
	

	Non-Compliance and Unexpected Finds protocols are being implemented, monitored

and documented?
	

	Has Consultant been engaged?
	

	Has EPA advice been obtained?
	

	Records  of  non-compliance  and  unexpected finds and rectification activities are being kept?
	

	Prepare a Compliance Record and submit to TAMS Senior Manager Road Maintenance for

approval
	

	Has approval for Compliance Record been

received?
	


FORM <B>: Checklist Contaminated Asset
without SMP
This checklist should be used when a Dial Before You Dig search confirms works are to take

place  on  a  TAMS  contaminated  asset,  and  the  site  is  NOT  managed  through  a  Site Management Plan (SMP).
	Activity
	Yes/No/Comment/Date

	Planning
	

	TAMS
Senior
Manager
Road
Maintenance contacted  and  advice  on  the  nature  of  the

contaminated site obtained
	

	Safe Work Method Statement submitted to TAMS

Senior Manager Road Maintenance for approval.
	


HOLD POINT
Works are not to proceed until a response is received from TAMS Manager of Asset Acceptance.
	As   per   advice   from   Senior   Manager   Road Maintenance  an  Environmental  Consultant  is

required to be engaged?
	

	If required as above, has an Environmental

Consultant be engaged?
	

	Have site specific work plans been submitted to

TAMS Senior Manager Road Maintenance for approval?
	


HOLD POINT
Works are not to proceed until approval of plans is received
	Induction
	

	Ensure all staff are inducted into the Safe Work

Method Statement (or similar) and understand the environmental constraints/hazards.
	

	Obtain signatures from all staff indicating understanding of Safe Work Method Statement

(or similar) and intention to fully comply with all requirements.
	

	Works
	

	Implementation of all aspects of management

plans/work method statements being implemented, monitored and document?
	

	Non-Compliance and Unexpected Finds protocols are being implemented, monitored and

documented?
	

	Has Consultant been engaged?
	

	Has EPA advice been obtained?
	

	Records of non-compliance and unexpected finds

and rectification activities are being kept?
	

	Prepare  a  Compliance  Record  and  submit  to TAMS Manager, Asset Acceptance for approval
	

	Has approval for Compliance Record been received?
	


	FORM <C>: Induction Record
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The undersigned have participated in the site specific induction, have understood the requirements for work on this site and agree to abide by measures which will ensure the safety of co-workers, the public and the environment.

Site Name:
Work Task:
	Name
	Company
	Date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


FORM <D>: Non-Compliance/Unexpected Finds Procedure and Record
A Non-Compliance event occurs where an activity has not been carried out in accordance

with the accepted Work Plans or SWMSs.

An Unexpected Find is the discovery of undocumented waste, odorous or stained soil, asbestos, structures such as underground storage tanks, slabs, or any contaminated or suspect material that has not been disclosed prior to the commencement of works.

In the event of an WHS incident, the standard WHS incident forms can be attached. NOTE: For the protection of individuals, please refer to individuals by their position held.
PROCEDURE
1. Stop Work, if possible, isolate the non-compliance/unexpected find to prevent accidental entry.

2. Contact Project Manager

3. Contact TAMS Senior Manager Road Maintenance, who will contact EPA.

4. Contact (or engage) Environmental Consultant

Hold Point: observe advice provided by TAMS/EPA/Consultant

5. Rectify non-compliance

6. Continue works, observing site conditions

7. Complete Non-Compliance/Unexpected Finds Record.
	Job Number:
	

	Date:
	

	Site Address:
	

	Project Manager:
	

	Contact Number:
	


	Non-Compliance

/Unexpected Find Description:
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Corrective Action:
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Signed by:

Site Manager
Senior Manager Road Maintenance

Date:
Date:

FORM <E>: Compliance Record
This compliance report must be completed at the conclusion of works and submitted to Senior Manager Road Maintenance.
	Job Number:
	

	Date:
	

	Site Address:
	

	Project Manager:
	

	Contact Number:
	


Planned Works
	Management Plans:
(list)
	

	Works Undertaken:
	

	Non-Compliances
/Unexpected Finds and Corrective
Actions
	


	Please attach the following records as
appropriate
	Provide comments

	Inspection Report with photographic and other records
	

	Approved Sampling and Analysis Plan
	

	Approved Remedial/Corrective Action Plan
	

	Approved Validation Report outlining works, records, monitoring, validation, documentation
	


FORM <E>: Compliance Record

	Any other relevant documentation
	

	All signed Induction Forms and
	

	Non-compliance/Unexpected Finds Forms
	


Signed By
	Project Manager
	
	Date:

	Senior Manager Road Maintenance
	
	Date:



